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IMPABUJIA
BHYTPEHHETO TPYAOBOIO pacrnopsiaka Ajsi pabOTHUKOB.

1. O01uMe moJioKeHus

1.1. Hacrosimpie mpaBmiia BHYTPEHHErO TPYIOBOI'O pacropsiika pa3paboTaHbl B
cootBeTcTBUM ¢ KoHctutyuuei Poccutickoit ®enepaunu, Tpynoseim konekcom PO
ot 30.12.2001r. Ne 197-@3 (B pex. ot 30.06.2006r.).

1.2. TlpaBuia BHyTpeHHEro TpyaoBoro pacrnopska (nanee - [lpaBuna) seistorcs
JIOKaJIBHBIM OpraHU3allMOHHO-pacnopsanuTenbHbIM fokyMenToM YOV JIIO «Opanx
Joureumx  Llentp» (manmee - OOpa3oBarenbHas OpraHU3aLlUsA), KOTOpBIE
perjJaMeHTUPYIOT TPyHOBble oTHomeHus Mexnay PabotHukom u Opranusaiueit c
MOMEHTa WX BO3HUKHOBEHMS, ONPEIEISIIOT IpaBujia BHYTPEHHEro TpPyAOBOTO
pacriopsijika, TMOPSAOK NpHemMa, IepeBoja U yBOJbHEeHMs] PaOOTHHMKOB, OCHOBHBIE
00s13aHHOCTH U OTBETCTBEHHOCTh PaboTHHKOB 1 PaboTonmarens, pabouee BpeMs U €ro
UCIIONIb30BaHUe, IMOOMIPEHUsl 3a ycmexd B paboTe, B3BICKAHUS 32 HapyILICHHUS
TPYAOBOH IMCUUILIMHBI, HHBIE BONPOCH! TPYAOBBIX OTHOILIEHU.

1.3. IlpaBuna wuMeOT UeNbl0 crnocoOcTBoBaTh Haubonee 3dh EKTUBHOM
NesITeNFHOCTA U TMOBBILICHUIO TTPOU3BOJUTEIFHOCTH TPYJHa, a Takke COOIIONEHHUI0
TPYAOBOM TUCLUIIUHEI.

1.4. OcHOBHBIE TEPMUHEI U OIIPECIICHHUS:

1.4.1. PabotHuk — dusznyeckoe JUNO (TPaXIaHHWH), COCTOSALIUN B TPYHOBBIX
oTHolueHUsiX ¢ PaboTonarenem.

1.4.2. Kangunat — dusnueckoe aULO (FpakJaHUH), NPETEeHAYIONUA Ha 3aHATHE
BaKaHTHOM JOJDKHOCTH Y PaboTonmarens.

1.4.3. Paboroparens — YOV MOI1O «Opanx JIsursumxk LleaTp».

1.4.4. AnMuHMCTpanus — AOJDKHOCTHBIE JIMLA, YITOJIHOMOYEHHBIE MPECTaBUTEIH
PaGoTonaresisi, BRIMONHSAIOMINE OT €ro UMeHH (GYHKUWH yMpaBlieHUs, B YACTHOCTH B
cdepe TPYJ0BBIX OTHOIICHUH.



1.4.5. JlucuumnuHa tpyna — obs3aTenbHOe Ay BceX PabOTHHKOB IMOUMHEHUE
HOpMaM IIOBENEHUs, ONpEeLe/IeHHBIM B COOTBETCTBUM C HacTosuuMu [lpaBunamu,
TPYAOBBIM JIOTOBOPOM, JOJDKHOCTHBIMH HHCTPYKIMSAMH, IPYIMMH JIOKAILHBIMU
HOpMaTHUBHBIMU akTaMu O0pa3oBaTETbHON OpraHH3alyH.

1.5. PaGoTHUKH 06s3aHbl COOIIONATE JUCHMILIMEY TPY/Aa, CBOSBPEMEHHO U TOYHO
UCIIONHATL  pacnopsbkeHus  Palotomarenss W AIJMUHUCTpallMM, IIOBBIIATE
npo(eCCHOHANN3M, KBATM(UKALUIO, MPOIAYKTUBHOCT TPYJa, YIYYIIaTh KadecTBO
obpazoBanus, cobonaTh TpeGOBaHMA 10 OXpaHe TPYHa, TEXHHKE Oe30IacHOCTH U
IIPOM3BOICTBEHHOM CaHUTAPUH.

1.6. Tpynosas nucuunnuHa obecneynBaercs Paboromarenem u A nMuHiCTpanueii
CO37aHHEM HEOOXOIMMBIX OPraHM3allMOHHBIX W SKOHOMHMYECKHX YCJIOBHH mjis
HOPMAaJIBHOH BBICOKOIIPOM3BOJUTENBHON paboThl, CO3HATENLHBIM BHITOJIHEHHEM
TPYAOBEIX 00s13aHHOCTEH, MeTOIaMH yOSXKIEHYsI, BOCITUTAHUSI, & TAKXKE MOOLIPEHHEM
3a 10OpOCOBECTHEIN TPY/I.

1.7. Bompockl, cBs3aHHBIE ¢ IpUMEHEHHeM Hacrosmux [IpaBwi, pemaroTcs
PaGorozpaTeneM B Ipefienax NpeIOCTaBIEHHbIX eMY MpaB.

1.8. Hactosmue IlpaBmna, a Takke BCe W3MEHEHHS M [OIOJIHEHUS K HUM
yTBepxaaroTes JJupexropom O6pa3oBaTesIbHOM OpraHU3allyy.

1.9. C IlpaBunamMu BHYTpeHHEro TPYJOBOrO PACIOPAOKA paGOTHUK 3HAKOMHUTCS
IO/l POCIIMCE IIPH IIpYEME Ha paboTy (10 MOAIIHCAHUS TPYIOBOTO JIOTOBOPA).

2. ITopsipok npuema u yBoJibHeHHsI PaGoTHHKOB

2.1. Ilpuem Ha paboTy NMPOHM3BOAUTCS Ha OCHOBAHHM 3aKIIOYEHHOIO TPYIOBOTO
JIOTOBOpA.

2.1.1. JlononHUTENBHEIE YCIOBHS TPYAOBOTO HOTOBOPa HE JOJDKHEI yXY/IIATH
mojoxenus PaGoTHHMKa 1O  CpPaBHEHHIO C  YCTAQHOBJIEHHBLIMH  TPYJOBBIM
3aKoHOIaTensCTBOM Pocculickoit enepanuu.

2.1.2. Tpynoso# mOroBoOp 3aKiOYaeTcs B MHUCHMEHHON (opMe, COCTAaBIseTCs B
ABYX OK3eMIULIpax, KaKIObId W3 KOTOPBIX IOAMHCHIBaeTCS cropoHamu. OnuH
OK3EMIIIIAp TPYIOBOTrO [OTOBOpa Iepelaercs pabOTHHUKY, APYrod XpaHurcs y
paboromarens. Ilomydenne paGOTHHKOM 3K3eMIUISPA TPYLOBOIO AOTOBOPA AOIKHO
TIOATBEPX/IATECS MOANKUCBI0  pa0OTHHMKA HA 3K3EMIUIIpEe TPYAOBOIO IOroBOpa,
XpansumeMcs y paboronarens.

2.2. Ilpu nipreme Ha paboTy ([0 MOJMKCAHKA TPYAOBOrO Jorosopa) PaGotonarens
00s13aH O3HAKOMHUTH PaGOTHHKA IO POCIHUCH C [PABHIIAMH BHYTPEHHETO TPYHOBOrO
pacropsfka, HMHBIMH JIOKQJbHBIMH HOPMATHUBHBIMHM aKTaMH, HEIOCPENCTBEHHO
CBA3aHHBIMH C TPYAOBOH NESTENBHOCTEIO PaOOTHHKA, KOJUICKTUBHBIM JJOTOBOPOM.

2.3. Ilpuem Ha paboty odopmisercs prka3oM (pacropsbxkeHueM) PaboTomarers,
W3[IaHHBIM Ha OCHOBaHUM 3aKIIOUEHHOIO TPyJOBOIO IOTOBOPa, KOTOPHIH
o0BsBIseTCS PabOTHUKY IO POCHHCE B TPEXIHEBHBIA CPOK CO MHS (haKTHIECKOro
HadaJyia paboTHl.

2.4. Qaxtuyeckuii fonmyck PaGoTHuka k paboTe OCYILECTBISETCS TONBKO MOCIE
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TIOATNKCAHKs CTOPOHAMHU TPYAOBOrO JOr0OBOPAa M M3JIaHKs MpHKa3a O Ha3HAYCHUM Ha
JOIDKHOCTL. TpymoBOW [OrOBOp BCTYNAeT B CHMJIy CO JHS €ro IIOANUCAHHUSA
Pa6otHukoM u PaboroareneM, eclid MHOE HE OT'OBOPEHO B TPYIOBOM JIOTOBOPE.

2.5. PaborHux o00sf3aH TPUCTYNUTh K HCIOJIHEHHMIO CBOHUX TPYAOBBIX
06s3aHHOCTeH CO [HS, ONpENENEHHOTO TPYIOBEIM JOorosopoM. Ecinu B TpyZoBOM
JIOTOBOpE He OlpelesieH JeHb Hadana paGoTel, TO pabOTHUK [JOMKEH MPUCTYMHUTh K
paboTe Ha ClIeLyIOIHH pabouuii JeHb [0CIe BCTYIIEHHs JOrOBOpa B CHITY.

2.6. Eciu pabGoTHHMK He MPHUCTYyIHI K pabore B JIeHb Hadana paboThl, TO
PaGoTomatens MMeeT IpaBO AHHYJIMPOBATh TPYJNOBOH HOTOBOp. AHHYIHPOBAHHBIA
TPYJOBOM JOTOBOP CYUTAETCS HE3AKITIOUCHHBIM.

2.7. JIOKYMEHTaMH, ONpPEAETAIOIIMMH KOHKPETHYIO TpPYAOBYIO (QYHKIMIO
PaGoTHyKa, SIBISIOTCS:

- Enunbli TaprdHO-KBaTU(UKAIMOHHbIN CIIPaBOYHKK paboT U npodeccuii;

- TPyAOBOH JOTOBOD;

2.8. Tlpu 3aKIIOYEHUH TPYLOBOTO HOrOBOpa JHMIO, IOCTYIAoliee Ha paboTy,
npenbsaBiseT PaboTonaTeo:

- IACTIOPT WJIM MHOU JOKYMEHT, YAOCTOBEPSIOIIETO JIHYHOCTD;

- TPYHOBYIO KHVDKKY, 3@ WCKIIOYEHHEM CIIyuaeB, KOrjga TpYAOBOW [OrOBOP
3aK/II0YAeTCs BIEPBBIE WM pabOTHUK IIOCTynaeT Ha paboTy  Ha YCIOBHSIX
COBMECTUTEJIbCTBA; '

- CTPax0BO€ CBHUJETENHCTBO 0043aTeBHOIO IIEHCHOHHOTO CTPaXOBaHMS;

- MHH;

- cmpaBKy o Hanuuuu (OTCYTCTBHE) CyIUMOCTH U (unu) (axTa yrojoBHOIO
IpeciieOBaHus TUOO0 O MIPEKPALIEHUH YTOJIOBHOI'O MPECIeIOBaHUS;

- JIOKYMEHTHI BOHMHCKOTO ydYeTa - JUIS BOSHHOOOS3aHHBIX U JIMLI, ITOJUIEXAIINX
IPU3BIBY Ha BOGHHYIO CIIyX0y;

- IoKyMeHTa 00 00pa3oBaHuM, O KBAIM(UKALMK WU HAJIWYWAU CHEUaTIbHBIX
3HaHMH — [pH MOCTYIUIEHWH Ha paboTy, TpeOyoIlyro CIEUWAlbHBIX 3HAHUM WK
CITEIIMAJILHON ITOJITOTOBKH.

2.8.1. 3akmoyeHwie TPYIOOBOTO JOroBopa 0€3 YKa3aHHBIX [OKYMEHTOB HeE
MPOU3BOIUATCS.

2.8.2. B mensax GoJiee MOJHONW OLEHKHU MPO(ECCHOHAIBHBIX U JENOBLIX KAYECTB
Kanmumata, a Takke i IUIAHUPOBAHUS MEPOINPHUSATHUN, HaNpaBIEHHBIX Ha
ajanTaiuio PaboTHUKa B HOBBIX YCIOBUSX, pabOTONATENb MOXKET NPEIIOKUTH EMY:

- MIPEACTaBUTh KPATKYIO NMHACBMEHHYIO XapaKTepUCTHKY (PE3IOME) BBIIIOJIHIEMOMN
panee paboThI;

- IpoiiTH MpodeccroHaNbHOE U (UIIH) MCUXOJIOTHYECKOE TECTUPOBAHKE.

2.9. PaGoTHHK MMeeT MpaBO 3aKJII0YaTh TPYAOBBIE NOTOBOPHI O BEINIOIHEHUWH B
CBOOOJHOE OT OCHOBHOM pabGoThl BpeMs APYTro# peryJsipHOH oliauuBaeMoi paboTel
y Toro e pabGoromaTenss (BHYTpeHHEe COBMECTUTENIBCTBO) WU (WIM) Yy HAPYroro
PaGoTomarens (BHEIIHEE COBMECTUTEILCTBO).

2.10. C nOmECBMEHHOTO COrNacusi pabOTHHWKA €My MOXET OBITh IOpPY4YeHO

BBIIIOJIHCHUE B TECUCHHC YCTaHOBHGHHOﬁ HpOI[OJI)I(I/ITeHI:HOCTI/I pa60qero JHA (CMGHBI)
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HapsiIy ¢ paboToH, OIpeieNIeHHONH TPYLOBLIM JOTOBOPOM, JOIOJIHUTEIHHON paboTh
TI0 IPYTOU MITH TaKoH ke mpodeccru (IOMKHOCTH) 33 JOTIOJHUTENbHYIO IIaTY.

Ilopydaemass paOOTHHKY JONOJHUTENBHas pabora 1o Jpyrod mnpodeccuu
(IOJXKHOCTH)  MOXET  OCYIIeCTBIATHCS  IyTEM  COBMELIEHUs  IpodeccHii
(momxHOCTEH).

[Topygaemast pabOTHHKY J[ONOJHMTENBHas paboTa MO Takoil xe mpodeccuu
(IOIDKHOCTH) MOXET OCYILIECTBIATHECS IyTeM PacIIMpPeHHUsT 30H OOCIyXHUBaHUS,
yBeluueHus: oorema padbor.

2.11. Ilo cornameHUO CTOPOH TpPYAOBOIO JOrOBOpa, 3aKIIO4aeMOMY B
nuceMeHHOH ¢opme, PaboTHUK MoOXeT OBITH BpPEMEHHO II€peBefeH Ha IPYIyro
paboty y Toro e PaboromaTens Ha CpoK 0 OZHOrO roja (a B ciIydae, KOrja Takoi
IIepeBOJ] OCYIIECTBISETCS AJIS 3aMelleHUs BPEMEHHO OTCYTCTBYIOILETO pabOTHHKA,
32 KOTOPBIM B COOTBETCTBHH C 3aKOHOM COXPaHSIETCSI MecTO paboThl, — 10 BbIXOZAa
3TOTr'0 pabOTHHKA Ha paboTy). ‘

2.12. B HUCKIIOYUTENBHBIX ClIy4asX, CTaBALIUX IIOX YIrpo3y JKU3Hb WIH
HOpMAJIbHBEIE JKM3HEHHBIE YCJIOBHSI BCEro HaCeNeHWUs WM ero 4acTH, paboTHUK
MoXxeT ObITH TiepeBeZieH 0e3 ero corjacus Ha CpPOK [0 OJHOTO Mecsia Ha He
00yCIIOBIEHHYIO TPYAOBBIM JOroBopaM padboTy.

2.13. TlepeBon Ha paboTy Gosiee HU3KOW KBaTUGHUKALMK AaKE B YPE3BBIYANHBIX
YCIIOBHSIX JOIyCKaeTCsl TOJBKO C MUCBMEHHOTro coryiacusi PabotHuka.

2.14. PaGoromarens MOXeT OOBIBUTH KOHKYPC Ha 3aMelleHHMEe BaKaHTHOM
JNOJDKHOCTH. B 3TOM ciydae H3[aeTcsi NMPUKA3 W YTBEPXKIAETCA IMOJIOXKEHHE O
KOHKypce, B KOTOPOM MOTYT OBITE MpeIyCMOTPEHBI OLEHOYHLIE IPOeAypHI,
BKJIIOYas TecTupoBaHue U yuactue Kanaunarta B LlenTpax oneHkw.

2.15. Paboronarens MoxeT ¢ corjacus PaGotHuka win Kanmuwagara npoBepuTh
ero IepcOHaNbHbIe JaHHBIe M co0parTh MHGOPMALMIO OT PEKOMEHJATENel M ero
ObIBIIMX paboTomaTesei.

2.16. TIlpu 3akirOYeHWMH TPYNOBOrO JoroBopa  PaGOTHHKY MOXeET OBITh
YCTaHOBJIEH HCIIBITATENIBHBIA CpPOK B LEIAX IIPOBEPKH COOTBETCTBUSl €ro
nopy4aemoii pabore, KpoMe JHMI[ KOTOPHIM, B COOTBETCTBHHM C TPYAOBHIM
3aKOHOJATENLCTBOM, HE NIPEyCMOTPEHO YCTaHOBJIEHUES UCIIBITAHMUS.

2.17. Cpok UCHIBITaHUS He MOXET MPEBBIIIATH TPEX MECSLEB, IS HOJKHOCTU
IJIaBHBIX OYXTaJlTepOB U UX 3aMeCTUTeNel- 6 MeCAIEB.

2.13. B nepuon wHcnblTaHHs Ha pPabOTHUKA pacIpOCTPAHSIOTCS IIOJIOXKEHHUS
TPYAOBOTO 3aKOHOAATENHCTBA, KOJUIEKTUBHOIO JIOTOBOPA, COTJIAIICHUI, JTOKAIbHBIX
HOPMAaTHUBHBIX aKTOB.

2.19. B cpox HCHBITaHHs HE 3aCUUTBIBAIOTCA [EPHOJ  BPEMEHHOM
HETPYAOCIIOCOOHOCTH pabOTHUKA M ApYrue IMepHOIbl, KOrna OH OTCYTCTBOBal Ha
pabore.

2.20. B TpynmoBoM [0OroBope YKa3bIBAIOTCS CBEAE€HHS O PaGoTHuUKE W
npencrasutene PaGoromarens, NOANMCAaBIIMX TPYHOBOM 1oroBop. TpynoBoit
JIOTOBOD BKJIIOYAET B ce0s1 00s13aTeNbHbIe YCIOBUS, IIEPEUCIEHHbIE B 4aCTH 2 CT.57

Tpymosoro xomexca P®. B TpynoBoM [OroBOpe MOTYT MpeyCMaTpUBATHCS
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IOIOJHUTENBHBIE YCIIOBHSI, HE yXyALIAIOUIUe MTOJIOXKEeHHEe PabOTHHUKA M0 CPABHEHUIO
C YCTaHOBJIEHHBIMH HOpPMaMU TPYJOBOI'0 3aKOHOIATEILCTRA.

2.21. Ilpu mnocrymnennn PabGoTHuka Ha paboTy WM TIEPEBOJE €ro B
YCTaHOBJIEHHOM IOpsAKe Ha Jpyryto pabory Paboromarens o0s3aH mpoBecTH
UHCTPYKTaX II0 TEXHHUKE Oe30IIacHOCTH, IPOU3BOACTBCHHOM  CaHHUTApHH,
IPOTUBOIIOKAPHOM OXpaHe M JpYTrUM I[paBUiiaM OXpaHbl TpyAa, Pa3bICHHTH
O0SI3aHHOCTH I10 COXPAHEHHUIO CBEIEHWH, COCTABISIFOIIMX KOMMEPUYECKYIO HIIH
ciryeOHyIo TalfHy, OTBETCTBEHHOCTH 32 €€ pa3ryiallleHue.

2.22. PaboTHUKHM B COOTBETCTBHMH C YCTAHOBJIEHHBIM 3aKOHOMATENHCTBOM P
IOPAIKOM IPOXOAAT IpeABapuTelbHble (IpU IOCTYIUIEHWH Ha paboTy) u
IIepHOIUYECKUE (B TEUEHUE TPYLOBOH JEATEIEHOCTH) MEAULIMHCKHUE OCMOTPEI.

2.23. Ha Bpems NpoX0oXAEHUS MEIULUHCKHX OCMOTPOB 3a PaboTHuKOM
coxpaHseTcs MecTo paboThl (HOMKHOCTB) U cpelHss 3apaboTHas Iuata. Bpews,
MECTO U MOPSAO0K IPOXOKIACHHSI OCMOTPOB OTpeieliIeTcs 3apaHee.

2.24. PaboTHuK 00s3aH IPOXOAUTH 0Os3aTeNbHEIE NpeaBapUTeNbHble (IIpU
IIOCTYIUICHMH Ha paboTy) M IepHOoAMYecKHe (B TEUEHHUE TPYNOBOMH AEATEIBHOCTH)
MEIMUMHCKUE OCMOTpEl (0OClenoBaHuUs), a TakXKe MPOXOIAUTH BHEOYEPEIHEIE
MEHMUMHCKHE OCMOTPEI (00ciIe0BaHus) 0 HanpaBieHuio PaGoTogaresist B CIy4asx,
IpeNyCMOTPEHHEIX TPYNOBEIM 3aKOHOAATENBCTBOM. YKIIOHeHHE (0TKa3 PaboTHuka
0e3 yBaXXHTENBHOM IPUIUHEI) OT IPOXOXKICHUS [IEPUOAMIECKAX OCMOTPOB ABJIAETCS
HapyIIeHHeM TPYJIOBOH JHMCUHUIUIMHBL U BIECYET IPUMEHEHHE Mep AUCLHUIUIMHAPHOM
OTBETCTBEHHOCTH (CT.cT. 212, 214 Tpynosoro Kogexca PD,).

2.25. Paborogarens o6s13aH OTCTPaHUTE OT paboThl PaboTHMKA, HE MPOLIEIIETO B
YCTaHOBJIGHHOM HOpsIKe 00s3aTebHBIA MEIUIUHCKUNA ocMOTp (obcnenoBaHue), a
TaKke 00s3aTeNbHOE IICHXUATPHYECKOS OCBUETENHLCTBOBAHHE B  Clydasx,
NPeTyCMOTPEHHBIX 3aKOHOAATENbCTBOM, M TPU BBIIBICHHH B COOTBETCTBHH C
MEJMLIHCKUM 3aKJIIOYEHHEM IIPOTHBOIIOKA3aHUH K BHITIONHEHHIO pabOTEI.

2.26. PaboronaTens oTcTpaHseT OT paboThl (He HomMycKaeT K pabore) paGoTHHKA
Ha MEPHOJl BPEMEHHU JO0 YCTPaHEHUsI 0OCTOSTENbCTB, ABJISBIIMXCS OCHOBAHUEM UL
OTCTpaHeHus OT paboThl WK HENOMYLIEHHUs K paboTe.

2.27. B mepuon oTCTpaHeHMs 0T paboThl (HemomylueHus K paboTe) 3apabGoTHas
iaTa pabOTHUKY HE HAUMCIISETC.

2.28. YBonbHeHue, nepesos; PaboTHIKa Ha Opyryio paGoTy IpOU3BOLUTCS TOIBKO
II0 OCHOBaHUSIM, IIPEAYCMOTPEHHBIM TPYXOBBIM 3aKOHOAATENLCTBOM P@.

2.29. PabOTHHMK MMeEET NPaBO PACTOPTHYTH TPYIOBOH JOTrOBOP, HpeAyIpenuB o
stoM PabortozmaTenss B MUCBMEHHOM (opMe He IO3[HEE, 9eM 3a J[BEe HEleid, eCliy
MHOH CPOK HE YCTaHOBJIEH TDPYAOBBIM 3aKOHOJATEJLCTBOM. Te4YeHHE YKa3aHHOI'O
CpoKa HauWHACTCSd Ha  CIHeAyIOIIMHA JeHb Iocie nojiydeHus PaGortomarenem
3asgBieHnsa PaboTHHKA Ha yBOJILHEHME.

2.30. IIo coramenuio mexay PabotHnkoMm u PaGotonatenem TpymoBoi JOrosop
MOJeET OBITh PACTOPTHYT U IO MCTEUEHHS CPOKa IPEAYTPEKASHHS 00 YBOIBHEHHH.

2.31. Ilpexpaienue TpyJoBOro norosopa ohopmiseTcs MpukasoM PaGoronarens.

3amnuchk B TPYAOBYIO KHHXKY 00 OCHOBaHHU U [IPUYHUHE TIPEKpaIlCHUs TPYyIoOBOTO
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JIOrOBOpa [JO/DKHA INPOM3BOLUTBECS B TOYHOM COOTBETCTBUM C (HOPMYJIHMPOBKAMHU
Tpynosoro Konekca P®, co ccrunkoll Ha COOTBETCTBYIOIIYIO CTAThiO, YacTh CTAThH,
myHKT crate TK PO, ¢ yuetom pexomenpanuii Iloctanosnenus Muntpyna PO ot
10.10.2003r. Ne 69 «O0 yrBepxneHun MHCTpYKIMM IO 3alOJHEHHIO TPYIOBBIX

kHkek» M [locranosnenus IlpaButenscrea PO ot 16.04.2003 Ne 255 (B penakumu
06.02.2004r.).

3. OcHoBHbIE NMpaBa U 00s13aHHOCTH PaGOTHHKOB.

3.1. PabotHukx OOpa3oBaTebHON OPraHU3aliii UIMEET [IPAaBO:

- TpeDOBaTh OT PabOTOAATEN IHCEMEHHOI'0 3aKIIIOUEHHsI TPYIOBOTO JOr0BOpa;

- IIPEZIOCTaBIICHHE My PabOTEl, 00YCIOBICHHOH TPYAOBEIM JJOTOBOPOM;

- IPUHUMATEL PELIEHHs B COOTBETCTBHM C TPYZOBHIM JOT'OBOPOM, MOJIOXKEHHEM O
CTPYKTYPHOM TIOApAa3lelIeHUH, MOOJDKHOCTHOH HWHCTPYKIHeH, pachpelaeeHueM
00s13aHHOCTEH, HApSAOM, 3aJaHHEM;

- 3alpallliBaTh W IIOJIy4aThb B YCTAHOBJICHHOM IOpsiKe OT paboromaress
HeoOXOMMMEIE JJis MCHONHEHMS [OJDKHOCTHBIX OO0s3aHHOCTEH HH(OpPMALUIO H
JNOKyMEHTBI, MaTEepHUaJIbl U PECYPCHI;

- I0Jly4aTh MH(QOPMALUIO O CHCTEME OIUIaTh, TIOPSAKE W pa3sMeEPax CBOEro
MaTEPHAIBHOIO BO3HATPaXKACHUS, a TaKKe IPelOCTaBISEMbIX KOMIIEHCALAIX MU
JBTOTax;

- CBOEBPEMEHHYIO K B TIIOJIHOM o00BeMe BBIIUIATY 3apaboTHOM mIaThkl B
COOTBETCTBUH CO CBOEH KBamudUKalyel, CII0XKHOCTEIO TPYAa;

- y4acTBOBaTh B KOHKypcax (IIpW MX MPOBEACHWH) HA 3aMEIIEHHE BAaKaHTHBIX, B
TOM YHKCJIE BBIIIECTOSIINAX HOIKHOCTEMN;

- 3HAKOMHUTRCS ¢ MaTepHallaMd CBOEro JIMYHOI'O JeJla, pe3yJIbTaTaMH OLEHKH,
OT3BIBAMM U JIPYTUMH MaTepUaliaMHt O CBOEH JesATelbHOCTH;

- TpebOBaTh MPOBEIEHHS CIyXKeOHOTO pAacCle[OBaHUS JUIS  OIPOBEPIKEHUS
TIOPOYAIIHX €0 YeCTh U JOCTOMHCTBO CBEICHUIL;

- 3alUILIaTh CBOM TPYIOBBIE NpaBa U CBOOONBI M 3aKOHHBIX HHTEPECOB BCEMU
He3allpeUIeHHBIMU 3aKOHOM CIIOCO0aMU;

- 00s3aTENbHOE COIMABHOE CTPAaXOBaHWE, B CIIydasx IIPELYCMOTPEHHBIX
3aKOHOM,

- OTHBIX, ODecrneYnBaeMbll YCTaHOBICHHEM HOPMAJBHOMN IPOJOIIKUTEIEHOCTH
paboyero BpeMeHH, COKPAIEHHOro pabouero BpeMeHH J1jI OTAEIbHBIX npodeccuit u
KaTeropuit pabOTHHKOB, IPENOCTABICHHEM EXEHENENbHEIX BBIXOAHBIX IHEH,
HepabouMX INPas[AHWYHBIX JHEH, OIUIAYMBAEMBIX EXETOJHBIX OTITYCKOB, B
COOTBETCTBUHU C TPYAOBBIM 3aKOHOAATEIILCTBOM.

3.2. PaboTHUKH 00s13aHBbL:

- 06POCOBECTHO ~ BEIIONIHSATH CBOM TPYHOBHIE OOS3aHHOCTH, COBJIONATE
TPYAOBYIO ITUCLHUILIMHY, CBOEBPEMEHHO M TOYHO HCIIOJHATH CBOM IOJIKHOCTHBIE
00513aHHOCTH, PaCHOPSKEHHs DPabOTONATENs, MCIHONB30BaTh pabodee BpeEMs IIO

Ha3HAa9CHUIO, BO3ACPXKUBATHCA OT ,HGfICTBHﬁ, OTBJICKAOIIWX OT BBITIOJIHEHHS CBOMX
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IPSMBIX TPYXOBBIX OOSI3aHHOCTEH M MEINAIOIKX IPYTUM pabOTHUKAM BBIIOIHATE X
TPYJIOBbIe OOSI3aHHOCTH, CJIEIOBATh OOINENPHUHATHIM HPABCTBEHHBIM M ITHYECKHM
HOpMaM,;

- cobmopate TpeboBaHUA II0 OXpaHe TpyJda, TexXHUKe Oe30MacHOCTH,
NPOU3BOJICTBEHHO!M CaHWUTApHU, TUTHMEHe TpyJda M IPOTHUBOINOXKAPHOHW OXpaHe,
IpeIyCMOTPEHHBIE COOTBETCTBYIOLUMU IIPaBUIAMU U MHCTPYKIUAMH,

- - IpeNyNpexaaTh HEMOCPEICTBEHHOTO PYKOBOAMTENS O HEBBIXOZE Ha paborty,
MOITBEPXKAATH dakT HETPYAOCNOCOOHOCTH TIpeAbsSIBIEHUEM JIUCTKA
HETPYJOCIIOCOOHOCTH WM JPYTUME JOKyMEHTaMH B I€Hb BbIX0OZa Ha paboTy;

- coOI0IaTh MpaBUila BHYTPEHHETO TPYAOBOr'0 paclopsiaKa.

3.3. Paboruukam OOpa3oBaTeIbHON Opranyu3alivy 3aIpeIacTces:

- KypeHHe BHE OTBEJICHHBIX I ATUX LIeJIel MECT;

- mpeObIBaHHe Ha paboTe B COCTOSHMM QJIKOTOJIBHOI'O, HapKOTHYECKOI'O HWIIH
TOKCHYECKOT'O OIILSIHEHUS;

4. OcHoBuble 00s13aHHOCTH PadoTonarein

4.1. PabotonaTesib MMEET IPABO:

- 3aKJII0YaTh, M3MEHSITh W pacToprarh TPYIOBbIE NOTOBOpHl ¢ PaboTHHKamu B
TIOpSIZiKE, YCTAHOBIEHHOM TpymoBeIM KkofekcoM P® u uHBIMEH (enepalbHBIMU
3akoHaMu P®D;

- TpeboBaTh OT PabOTHWKOB  HAJIeXKallero  BBINIOJHEHHsS  TPYIOBBIX
o0s3aHHOCTEH, TPEILyCMOTPEHHBIX  TPYAOBBIM  JOTOBOPOM,  JOJDKHOCTHOH
WHCTPYKIIMEH, TOJOXXEHUEM O CTPYKTypPHOM IIOApPAa3feleH’H, paclpeelleHueM
o0s13aHHOCTEeH, HapsIIaMU, 3aJaHUSIMU;

- TpeboBath OoT PaboTHUKOB coOmrofeHHs TPYLOBOM AUCHUILIMHEL, peXuMa
pabouero BpeMeHU U OTABIXa U COOMIONEHUS HOPM, YCTAaHOBIEHHBIX HACTOSIIUMHU
[TpaBunaMyd ¥ APYTUMH JIOKQJBHBIMA HOPMATUBHBIMU akTaMud OOpa3oBaTeNbHOM
OpraHu3aLuM; ‘

- Hajarath Ha PaboTHuka ,HI/ICHI/IHJII/IHapHLIe B3bICKaHHUS, IPELYCMOTPEHHBIE
3aKOHOAATENIFCTBOM PD;

- nooIpsiTe PaboTHUKOB 3a OOGPOCOBECTHEIH U 3¢ (HEKTUBHEIN TPY;

4.2, Paboronarens 00s3aH: ,

- coOMIOIaTh TPYLOBOE 3aKOHOAATENsCTBO. Y WHBIE HOpMAaTHBHEBIE NPABOBBIE
aKTBl, COIEepXKalllueé HOPMBI TPYAOBOTO IIpaBa, JIOKAJIbHBIE HOPMATUBHBIE AaKThI,
YCIIOBHSI KOJIEKTUBHOT'O JOTOBOPA, COTJIAIIEHUI U TPYHOBBIX JOTOBOPOB;

- IPEOCTaBUTh KaxaoMy PaGoTHHKYy paboTy B COOTBETCTBHH C TPYIOBBIM
JIOTOBOPOM;

- IPaBUJIILHO OPTaHMU30BaTh TPYJ paboduX U CITyXXalluX C YUYETOM CIELHAIBHOCTH
U KBATU(DUKAIIUN KKIOTO;

- obecieynTh  0€30MaCHOCTH Y. YCIHOBHA  TPYAa,  COOTBETCTBYIOIIME
roCyJapCTBEHHBIM HOPMATUBHEIM TpeOOBaHUSAM OXPaHBI TPYIa;

- crIocoOCTBOBATE CO3JIAHUI0 B KOJUIEKTHBE IEJIOBOM TBOp‘IeCKOI\/’I OGCT&HOBKI/I,
7




| MOJIEP)KUBATL U PA3BUBATH TBOPYECKYIO UHULMATUBY COTPYIHHUKOB, CBOEBPEMEHHO
paccMaTpUBaTh KpUTHHUECKUE 3aMedaHusi PaGOTHHKOB M coo0IaTe UM O TMPUHSITBIX
Mepax;

- CBOEBPEMEHHO pacCMaTpUBaTh U BHEAPSATH U300pETeHI U paliOHAIN3aTOPCKHE
IPeAJOXKEHUs], IONIEPXKHUBaTh W  IOOUIPSITH  HOBAaTOPOB  IIPOM3BOJCTBA,
CoJleficTBOBATh MACCOBOMY TEXHHYECKOMY TBOPYECTBY;

- yIy4lllaTh YCJIOBHUSI TPyJa COTPYIHUKOB, CO3/laBaTh YCJIOBUS [JIsS OTHBIXa BO
BpeMst 00€IeHHOTO TIepephIBa, MpHUeMa ITUIIY, XPaHEHHUS JINIHOM OJeM bl U BEllei;

- CBOEBPEMEHHO MpPeJOCTaBIATh OTIycKa BceM PaboTHHMKaM B COOTBETCTBUH C
YTBEpXACHHBIMHU IpaduKaMu OTITYyCKOB;

4.3. Pabotonmatens CTpeMHTICS K  CO3JAHHIO  BBICOKONPO(DECCHOHATBHOTO
paboTOCIOCOOHOI0 KOJUIEKTHBA, PAa3BUTHIO KOPIIOPATUBHBEIX OTHOILEHWH BHYTPHU
OpraHuzainuy, NOBBIIIEHUIO 3aUHTEPECOBAHHOCTH cpeiyu PaGOTHUKOB B Pa3BUTHU U
YKpeIUleH!H JesaTenbHocTd OOpa3oBaTeIbHON OpraHU3aIuy.

5. PabGouee Bpemsi, BpeMd OTAbIXa, OTIIYCKA H €ro HCMoJb30BaHue

5.1.B  coorBercTBUM ¢  [OeHCTBYIOIIMM  3aKOHOHATeNbCTBOM P®, B
O6pazoBaTeIbHOM OpraHM3alliy YCTaHABIHBAETCS IIECTHAHEBHAs pabouas Helels ¢
HOPMAalbHOH! MPOJOJDKUTENBHOCTEIO paboyero BpeMeHu paBHO# 40 yacam B HELEIIO
Y OZHUM BBIXOJHBIM JTHEM.

5.2.1lo cornameHuio cTOopoH PaGOTHHKY MOMET YCTaHABJIUBATHCS HEIOIHBIH
pabouuil ieHp MK HenonHas pabodas Heneuss. [Tpu paGoTe Ha YCIOBUSX HENOJHOTO
paboyero BpeMeHH oIIaTa Tpyna PaGOTHHKA NPOM3BOAUTCS IPOIOPIUOHAIBHO
OTpabOTaHHOMY BPEMEHU.

5.4.B teuenue pabovero mHA (cMeHbl) PaGOTHHKAM I[IPEHOCTABISAETCS NEepephiB
A7 OTIBIXa M IIUTaHWs, KOTOPBIA B pabodyee BpeMs He BKIO4YaeTcs. Bpems
NpeNOCTaBIICHUS TlepephIBa UL OTABIXa M [HTAHWS YCTAHABIMBAETCS IIO
corjamenuo Mexxny PabotHukom u Pabotomarenem.

5.5. OuepemHOCTE NPENOCTABICHHS OIUIAYHBAEMBIX OTIIYCKOB OIpeelsIeTcs
€XETOIHO B COOTBETCTBUH C I'padHKOM OTITyCKOB, YTBepKIaeMbIM PaboTonaTeneM .

5.6. [Ilpoxnenwie M  TEpPeHOC  EXErONHOTO  OMUIAYMBAEMOTO  OTITYCKa
OCYILIECTBIISIETCS B COOTBETCTBUU C JEHCTBYIOIIUM TPYOBLIM 3aKOHOATEIHCTBOM.

5.7. 3ampeluaetcsi HENpPeNOCTaBICHHE €XErOAHOrO OILIAYMBAEMOr0 OTIYCKa B
TeYeHHUE OBYX JIET IOAPS.

5.8. O13bIB pabGOTHHKA W3 OTIYCKa MIONYCKAeTCs TOJILKO C ero COTJIACHS.
HeuncnonesoBannas B CBA3M C 5THM YacTh OTIIYCKa JOJDKHA GBITH IIPEIOCTABIICHA 10
BbIOOpY ~paboTHuka B Jr06oe ymoGHOe Miisi HEro BpeMs B TEYEHHE TEKYIIEro
pabodero roja i NPUCOSTUHEHA K OTIIYCKY 3a CNeMYIOIUH paboynii ro.

5.9. Ilo cemeiHBIM O0GCTOATENBCTBAM U APYTHM YBaKHTENbHBIM IPHYMHAM
PabOTHHKY 110 €ro MUCEMEHHOMY 3asIBICHHIO MOXET OBITh MPEOCTaBIIEH OTIYCK 6e3
COXpaHeHHs 3apabOTHON IUIATHI, NMPOAOIKUTENHHOCT KOTOPOTO OMPENENSeTCs Mo
corjlalieHuro Mexay PabotHrnkoM u PaGoTomartenem.



6. OTBETCTBEHHOCTD 32 HApPYIIEeHHEe JUCIHIUIHHBI TPYAa

6.1. 3a coBeplleHHe MUCIUILIHHAPHOIO IPOCTYIIKA, TO €CTh HEHCIIOJHEHUE HIIH
HeHaJJIexKallee HCIojHeHHe PaOOTHHUKOM IO €ro BHHE BO3JIOXKEHHBIX Ha HETO
TPyHOOBBIX oOsi3aHHOCTeH, PabGoTomatens HMeeT IpaBO MNPUMEHUTh K HEMY
IOMCIMIUIMHAPHEIE B3bICKAHMS B IOpPsJKE, IIPeLyCMOTPEHHOM TpyMOBBIM KOIEKCOM
PO,

6.2.3a coBeplleHHe IUCLUILIMHAPHOTO IpocTynka PabGoronarens IpUMeEHsET
CJIeYIOLINE NTUCIMIUIMHAPHBIE B3bICKaHUA:

- 3aMe4YaHue;
- BEIT'OBOP;
- YBOJIbHEHHE 10 COOTBETCTBYIOIUMM OCHOBAHUSM.

7. MaTepuaibHasi OTBeTCTBEHHOCThL PaboTHnka u PaboroaaTess.

7.1.0mHa U3 CTOPOH TPYHOBOI'O JOTOBOpa, IPHYMHMBINAA yIIepO Apyroi
CTOpOHE, BO3MEIaeT 3TOT yInepO B COOTBETCTBHU ¢ TpynoBeIM KojekcoM PO u
UHBIME denepanbHbIMK 3aKkoHamu PO.

7.2. MatepuaneHass OTBETCTBEHHOCTh CTOPOH OIpENENSeTCs B  OTHAENBHO
3aKJIFOYEHHOM JIOI0BOPE O MaTepHalbHOM OTBETCTBEHHOCTH.

7.3. PacTropxeHue TpyZOBOTO IOrOBOpa Iociie NpUUNHEeHHs yuiepOa He BIIeYeT 3a
co0oif 0cBOOOXKIEHHS CTOPOH 3TOTO JOTOBOpPA OT MaTepHaIbHOM OTBETCTBEHHOCTH,

nmpeaycMoTpeHHOH TpymoBeIM KojekcoM P® u  uHBIMEH (enepalbHBIMUA 3aKOHAMU
PO®.

8. TpynoBbie criopbl

8.1. TpynmoBrle cropsl, BO3HUKIIME Mexay PaboTHukoM u PaGotomarenewm,
pa3pelaloTcsl I[OCPENCTBOM IEPErOBOPOB CTOPOH, COCTOSIIIMX B TPYHOBBIX
OTHOLIEHUSX, B IOpsIKE, YCTaHOBIEHHOM TpyAoBeIM kojexkcoM P®D u uHBIMU
benepanbHbIMU 3aK0oHaMU PO.



